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P Vttheht idof the busine oi inization (j$ill which 
the I M!\ ity is the ( ompti Her, who i matiofl a : 

-J D..U1' A I I . . ' .. i>..Uli< Vccoui 
dent and 

University, for the audit of expenditures, fc0f Trustee* \ \ 

Auditor 
ration of financial reports, and the purchashim for them, u 

of suppli( md materials. On his staff ar0ffice. 
the Bursar, the Auditor, and the Purch sin, All pun 
Vgent, each of whom has assistants and through t 

liases o 
he Pur 

necessarv c 

am 

bokgeneralBireciio| 
keepers, the total number on the businespersons acun 
staff at Urbana being 38. A division of tliJar procedu 
office with a staff of 7 is located in Chic gcjarticles lar. 

TheTreasurer of the University, appointe«on ompet 
by the Board of Trustees, is the custodian c \ ariou <•' 
the funds and securities of the L'niv< mstai I 
other than State Funds, which are held b y the Pui 

expe 1 

is deposited promptly with him. DisbursePui 
ments from University funds are made b\0f the I 
him only on warrants si ned by the Pr< i-ment on ' e ar. 
dent and the Secretary of the Board 0 
Trustees. I t h 

The Superintendent of Busin< Opera Thee pt 
tions is the immediate representative oi th<r. r i 

• 

President of the I niversity to keep him in ublic u 
formed of the efficiency of the busines opera oi t 
tioi oi all departments of the I Iniversitj. men 

Money due the University from any 
II sources is 1 ollected Under the direct , \ 

the Compti Her. Aceoum oi all bills duel 

ll 

the I University are also kepi by the < unp | ; 
1 roller. All monej colh ted b\ any repi n t 

tative of the I toiversit) musl be turn* 
promptly in full tothe( mptroller and ai 
(jin e deposited wil h 1 he Tn 111 

\ | n 



IVersitV l x ; n<Ktures are made only in < nee 
Ivith appropriations made by th B ird of 

^ i n e s s trustees and on requisitions dul ippi I 
,v several officers, includin the ( >mptrollei 

I O -
1 

"}[• H e 1S resporfjf Public Accounts after bein ertified by 
1 n i o n e>" due thjthe President and the Secretary of the Hoard 
expenditures, fc f Truste< . When these bills are approved 

counts and prepay the Auditor state warrants are i ^ued by 
• the p u r c h a s e for them, and the bills are tiled in hi 

On his staff arpffice. 
ic t ie I urchasin All purchases of the University are made 
a tains and thorough the Purchasing Agent under the 
pners, and bookgenerai direction of the Comptroller, or by 

on ttie busme5pers0I l s acting as their agents under reum-
division ot th | a r procedure and due authority. Standard 

ated in Chicagdu-ticles lai ely used are bought in quantith 
versity, appointed competitive bids. A sul tantial stock of 
s the custodian c iarious kinds of standard materials needed 
> the I niversit Constantly by the University is maintained 
Inch are held b by the Purchasing Agent. Such art-: 

c-

niversity mone;require expert judgment are bought by the 
him. Disburse Purchasing Agent on the advice of expert 

ids are made b\0f the University capable of pa jing judg
ed by the Presi-ment on the articles required. Purchases o 
f the Poard o an important nature are made by contract 

approved by the Board of Trustees. 
(Justness Opera The expenditures of the University re in 
tentative of tlv many respects unlike those of many other 
to keep him in-public institutions. Some thin 5, like p.-per 
ebu s opera-or examination 1 >ok . are standard com-
ie I niversity- merci 1 product . while othei arc pecul tr 

fr m any an to e; h department and of aim infinite 
the dire tionoivari . The I rmer cla of supplies are 
f a " I luel >ught in the open market, competitive 
I ' the I Omp-bids I th low< t price The latter cla f 

rq en- thin of which we may need <ml\ one at a 
be turned <>\ i tinn like a mici ope, arc* b : ;ht, as just 

trollerandi nd, I oui Purch;i im: Department undei 
^re | a T ii m the U t market 



Complete financi 1 • unl of all fund 
and operations of the University are m in 
rained b\ the Comptroller. Monthly re] )r 
of all appropriations are prepared by tl 
Comptroller and submitted to the variou 
officers and heads of department . Monthhj 
reports are also prepared by the Treasurer! 
Quarterly financial reports are submitted td 
the Board of Trustees and published in the; 
minutes of the Board. The accounts and! 
funds of the University are audited quarterh 
by a Chicago firm of Certified Public Ac
countants. An annual report is made by the 
Comptroller covering the financial operation 
of the year, which is published. The account
ing system of the University is adapted to its 
organization and procedure, and covers its 
operations in a comprehensive and intelli
gible manner. 

A complete inventory of all equipment of 
the University is maintained by the Comp
troller. Heads of departments to which! 

0 # 

equipment is assigned are accountable for 
it, and an annual report is made by them 
concerning it. When equipment is no longer 
needed in a given department, it is trans 
ferred to another department where it ma\ 
be of servi< e. 


